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Half Way Ranch Room Rules and Regulations

Expectations A to Z

Alcohol (can lead to dismissal)

The negative affects from alcohol use and abuse impacts us all. Staff will confront
residents who they believe may be violating alcohol policies or experiencing difficulties
due to drinking. Resident’s rooms must be alcohol free at all times. Guests who are of
legal drinking age may not consume alcohol on Half Way Ranch premises.

As a practical matter of enforcement and in order to avoid disagreements regarding
violations of the alcohol policy, empty alcoholic beverage containers are not permitted
in your room or on the premises.

Residents under the influence of alcohol or other drugs, regardless of age, will not be
allowed to participate in Half Way Ranch Groups or Classes.

If your guest are under the influence of alcohol or drugs, they are not welcome in/or on
Half Way Ranch grounds.

If dismissal occurs for this offence, you may reapply to the Half Way Ranch Inc after
three months, along with the completion of a drug and alcohol program and being
drug and alcohol free for at least 30 days.

Amendments

Any amendment to the rules and regulation, term and conditions shall be effective
immediately after posting in the central area on the community bulletin board. Which
also includes all rules concerning personal safety, the safety of others, or the use of
recreational facilities, amendments to these shall be effective immediately without
notice.

Antennas

Radio and /TV antennas may not be attached outside of your Residence Hall room.
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Appliances

Each room is equipped with a microwave and small refrigerator.

Convection ovens and appliances with open coils or exposed heating elements are
prohibited. These include, but are not limited to: hot plates, toaster ovens, toasters,
electric frying pans, space heaters with open coils, George Foreman grills, and cup-type
immersion heating coils. Gas and charcoal cooking appliances are not allowed inside the
Residence Roomes.

Appliances will not be operated in closets or other closed areas or close to flammable
items.

Clients are not to disassemble ANY of HWR property for any reason. This includes but is
not limited to; Vacuum cleaners, Microwaves, Dishwashers, Etc.

Arrangement and Decoration of Room

Furniture must be placed in a manner that allows the room door to open without
obstruction.

Changes may not be made to the walls, ceiling, or floor. Specifically the level of the floor
may not be raised and wall coverings such as paneling or wallpaper may not be added.

Assault (can lead to dismissal)

Assault/battery against another individual is strictly prohibited. Violations of this
include, but are not limited to threatening another person with physical harm, verbally
or physically, or touching another person, with or without a weapon, in a manner that is
aggressive or threatening.

If an assault occurs between residents and the police are called, the laws require that
the aggressor be arrested.

Automobile Purchase (Car Ownership)

Residents that own a car prior to admission must have the following
1. Acurrentdriver’s license
2. Automobile insurance

Driving a Car in the State of California without a license and insurance is illegal and is
prohibited as long as you are at Half Way Ranch. Half Way Ranch Staff will work with
you to resolve these issues, as it is important to your independence to have
transportation.
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Baby Sitting/ Children

If a resident wishes to babysit or watch a child for anyone else regardless if it is another
client or not, they must get pre-approval from HWR staff prior to time of child arriving
on site or resident leaving. No Child under the age of sixteen may be left alone for any
reason at any time. This includes in residents private room, or common areas on HWR
Property, Unless residents get permission from HWR Staff.

Back Yard

Smoking is to happen at the metal round table in the yard and you must use the ashtray.
Finding cigarette butts on the grass or sidewalks will result in back yard privileges being
revoked. The gazebo is for food prep and cooking only, there is no smoking, or playing
by children for any reason inside of the gazebo. HWR staff can instruct you on how to
use the BBQ and equipment in the gazebo. HWR would like you to ask to use the gazebo
otherwise. We don’t want it messed up by carelessness. Children are not to be
unsupervised for any reason in the back yard. The Bamboo is highly dangerous and we
do not want anyone to get hurt and children must not go past the gazebo in the yard
near the bamboo. Toys and such are not to be left in the yard. Let’s all work together to
keep this area looking nice.

Big Room

The big room is a privilege and should not be abused. There is to be no eating meals in
the big room. When any resident is done using the room they must immediately clean
up any mess or belongings out of the room. The big room may be used from noon to
curfew. When in the all residents must have consideration that someone lives in the
house and no slam doors, run up and down hall way or yell. Children are not to be
unattended in the house for any reason with out prior permission from HWR Staff.

Candles

The use of candles as a room decoration is not allowed due to fire safety issues.

Burning candles in Resident Hall rooms and common areas is prohibited.

Ceilings

Items should not be affixed to and /or hung from the ceiling. These items include, but
are not limited to fishnets, flags, posters, clotheslines.

Cleaning/ Chores

Residents are responsible for cleaning their own rooms.

We recommend that once a week you move the refrigerator from the wall and clean
behind and under it to avoid the possible infestation of ants and other pest.
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You are expected to maintain your room in good condition and will be held financially
responsible for any damages incurred beyond normal wear and tear.

Residences share the responsibility to clean and care for a proportionate share of the
common areas including but not limited too; Laundry Room, Family Room, Outdoor
Group Area. Should the common areas become unclean or damaged use of these areas
will be restricted.

Chores are divided up and determined among residents. Chores are to be completed
before leaving the facility in the morning. The only exceptions will be given if resident
check with HWR staff and get permission for their situation.

All non-refrigerated food should be properly covered.

All garbage and recycling should be disposed of promptly and in receptacles provided
for this purpose.

Common Areas

Residents are expected to remove garbage and any leftover food, dishes, and silverware
that are used. Parents will be responsible for minor children in all common areas
including cleaning up their messes.

Common areas are not to be used for sleeping or sexual activity.

Common areas are not to be used for storage of personal belongings for any length of
time, even on a temporary basis...unless HWR staff gives permission.

Half Way Ranch provides furniture for common areas. Common room furnishings may
not be moved within the building or removed from the building. To remove such items
is a violation of Residential Rules.

Community Respect (can lead to dismissal)

Failure to show respect for other community members, roommates, residents, Half Way
Ranch staff persons, etc. is not permitted. Appropriate language, dress and actions at all
times are mandatory due to the mixture of guests and visitors on site. There is no
reason for a resident at anytime to harass or argue or disrespect another resident. If
there is an issue please bring it to the attention of HWR Staff immediately.

Curfew

All residents will be required to let Half Way Ranch Staff person know if they will not be
returning to their room for longer than 24 hrs. Curfew is 8pm Sunday thru Thursday and 10pm
Friday and Saturday.

Residents in violation of curfew are subject to being asked to vacate premises for a minimum of
3 months. At that time resident can reapply to housing program.

Halfway Ranch Room Rules & Regulations Page 4 of 16



Doors
Room doors must be able to open freely and without obstruction.
Doors meant to be locked and /or closed should not be propped open.

No electrical lights may be hung on doors or door frames.

Drugs (can lead to dismissal)

The possession, use, or intent to deliver narcotics or dangerous drugs, including
marijuana, is prohibited.

The possession, use, or intent to deliver narcotics or dangerous drugs on grounds
adjacent to the property is prohibited.

If dismissal occurs for this offence, you may reapply to the Half Way Ranch Inc after
three months, the completion of a drug and alcohol program and being drug and
alcohol free for at least 30 days.

Drug Testing

Half Way Ranch reserves the right to drug test any resident without provocation.

Evacuation

Building evacuation is required when the fire alarm is sounding. You should exit the
building and move as far away as possible for your own safety and to allow those
responding to the alarm access to the building.

Firearms (see Weapons)

Fire Equipment (can lead to dismissal)

Tampering with fire equipment such as fire alarms, fire extinguishers, and smoke
detectors is prohibited. Violations of this policy include, but are not limited to:

Removing a fire extinguisher from its prescribed location

Discharging a fire extinguisher for any purpose other than putting out a fire.
Activating a false alarm.

Tampering with the cover on a fire alarm.

If dismissal occurs for this offence, you may reapply to the Half Way Ranch after three
months, the completion of a Fire Safety course.
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Firecrackers/Fireworks

Possession and/or use of firecrackers and/or fireworks are prohibited on the Half Way
Ranch grounds

Fires (can lead to dismissal)

Setting fire in and around the Half Way Ranch grounds or in your room is prohibited.
Violations of this rule include setting fire to items on the room door, floor, or bulletin
board, fire cause by a lit candle or cigarette, or any other flammable material Half Way
Ranch Property will lead to dismissal.

If dismissal occurs for this offence, you may reapply to the Half Way Ranch after three
months, the completion of a Fire Safety course.

Food Preparation

Residents are provided an in room microwave and refrigerator, It is recommended that
all meals prepared in room be cleaned up as soon as meal is finished. It is recommended
that all food be covered and properly stored as soon as you are finished with it. Help us
to avoid a pest infestation by always disposing of any leftover foods, food wrappings,
and empty containers.

Guest and Visitors

Guest and visitors of the opposite sex are prohibited, except as approved by the
Executive Director or Half Way Ranch Staff from entering any residence private rooms.

All guest and visitors must leave by 8:00pm Sunday through Thursday and 10:00pm
Friday and Saturday.

Guest and visitors are not welcomed if they are under the influence of alcohol and/or
other drugs.

You are responsible for, and will be held accountable for, the behavior of your guest and
visitors.

No guest or visitor may spend the night.

Resident must check with HWR staff prior to guest showing up on site. HWR needs to
know who in on site at all times.

Harassment (can lead to dismissal)

Harassing behavior, regardless of the method of harassment (written, verbal, oral, via e-
mail, other information technology resources, postings etc.) is prohibited in residence
halls. Behavior which demeans, intimidates, or threatens individuals based on age,
ability, appearance, ethnicity, gender, gender identity, group affiliation, health status,
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personal values, race, religious affiliation, sexual orientation, and size is not tolerated
and will result in discipline up to, and including, dismissal

If dismissal occurs for this offence, you may reapply to the Half Way Ranch after three
months, and the completion of a program on Tolerance.

Hazardous Materials

Turpentine, dry cleaning fluid, lighter fluid, gasoline, and other highly flammable
chemicals and dangerous chemicals such as, but not limited to: nitrous oxide and liquid
nitrogen, are prohibited in resident rooms.

Holiday Decorations

Half Way Ranch encourages residents and staff to share their beliefs, history, and rituals
with one another without proselytizing; to learn about differing views; and to respect
and celebrate diversity. Residents have the right to display either religious or secular
decorations in their rooms or on their room doors.

Decorations must follow safety guidelines, which prevent use of candles, flames, or
natural vegetation such as evergreen boughs and trees.

No electrical lights may be hung on doors and doorframes.

Hypodermic Needles (can lead to dismissal)

Hypodermic needles should be disposed of in special containers.

Hypodermic needles may only be in the position of residence that has a
medical need for them and a Doctor’s prescription to have them.

Indecent Behavior (can lead to dismissal)

Engaging in lewd, indecent or obscene behavior or language within or around the
housing area or at any Half Way Ranch function is not permitted. Materials of a
pornographic, racist or hateful nature are not permitted in public areas. These include,
but are not limited to, comic strips, videos, posters, saying, etc.

Incense

Burning incense in resident rooms and public areas is prohibited.
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Keys

Kitchen

Keys are to be in the possession of and/or only used by the resident to whom they
were issued.

Keys may not be duplicated or altered.
Residents should be able to show room keys upon request

A $25.00 deposit will be collected upon issuance of keys.

The kitchen on site at HWR True Transitions is a privilege to the residents. In order to
keep the kitchen open to all residents the kitchen must be kept clean. This includes but
is not limited to:

After every meal the client that prepared the meal must immediately clean up
the mess that they have made. Pots, pans, and dishes must be washed. Either by
hand or loaded in the dishwasher. Counters and table must be wiped down. All
leftover food put away in appropriate container in resident fridge.

Resident fridge must be cleaned out on a weekly basis. This means all expired
food thrown out and all shelves and drawers wiped down.

The floor should be swept and mopped when there is a mess on the floor.

Clients should put their name on their food that they store in the kitchen. Any
food without a name on it in the common kitchen area is open for anyone to eat
or use.

The trash must be emptied daily to prevent smells, bugs and rodents in the
house.

The sink and sink drain traps must be cleaned out every time the sink is used.
Clients are responsible for providing their own dish soap for washing dishes and
dish washing machine detergent.

Microwave should have inside wiped out weekly.

There is no reason for residents to be in the kitchen after curfew making noise.

Lamps/Lighting

The use of halogen lamps is prohibited fire safety issues.

Keep lamps away from curtains and other combustible materials and away from
bunk beds.

Turn the lamp off whenever you are not in the room.
Do not hang anything from the lamp.

The use of any lamp or light fixture with an exposed bulb is not permitted.
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Locks

Installation of any locks other than those provided by Half Way Ranch is prohibited.
Each client has been issued a key, to which each client must have on their person at all
times when out of their personal leased room. Failure to have keys will result in possible
write up. The inconvenience of continuously unlocking residents’ doors will result in a
service fee of $15 per request of HWR having to let you into your room.

Laundry Room

The Laundry Room is shared with all residents. You are responsible to use your own
laundry soap and softener. Please be respectful of others. Remove laundry when the
load is finished, others may be waiting.

Regardless of the time of day, it is your responsibility to ensure that noise from you,
your room, and your guests/visitors does not infringe on the living environment of other
community members. Your behavior should contribute to an environment conducive to
studying and learning. Yelling and/or playing music out of windows is prohibited,
regardless of the time of day.

<
o

All mail is received through the Half Way Ranch offices and will be delivered to your
room daily.

Medication (can lead to dismissal)
It is recommended that you keep all prescription medication in a lock box.

Prescription medication cannot be shared or given away. To do so may result in
dismissal of all residents involved.

Musical Instruments

Guidelines for playing musical instruments in your room follow the same guidelines as
for noise; however, you should understand that some musical instruments, by their
nature, are virtually impossible to play at a level that does not disturb others. These
instruments include, but are not limited to: amplified musical instruments (i.e. electric
guitars and keyboards), drums, and brass instruments.

Halfway Ranch Room Rules & Regulations Page 9 of 16



Overnight Stays

Overnight stays are allowed only with the permission of roommate and clearance from
the Executive Director.

Overnight stays of a member of the opposite sex is not allowed.

You are responsible for the behavior of your guest.

Quiet Hours

Quiet hours have been established as 8:00 p.m.-7:00 a.m. Sunday through Thursday
and 10:00pm -7:00 a.m. Friday and Saturday.

During quiet hours, it is expected that noise from you and/or your room should not be
loud enough to disrupt residents of the community, including other rooms.

The hours outside of quiet hours are considered courtesy hours. Your behavior and
noise level should be respectful to your community and be conducive to studying and
learning.

Outlets
The use of multiple socket outlet plugs designed to expand the number of outlets in
aroom is prohibited.
Only circuit breaker extension cords are permitted.
Tampering with electrical wires or outlets is prohibited.
Rewiring any electrical source is prohibited.

Carpeting should not be placed over extension cords.

Parking

The parking lot is for Residents, Visitors and Guests.

Parking lot is not to be used by residents or children for playing.

Pepper Spray/Mace

The use of pepper spray or mace for situations other than self-defense when in
imminent danger is prohibited.
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Personal Conduct

Residents are to be aware of their personal behavior at all times when on site.
Appropriate dress is mandatory at all times when residents are outside of personal
guarters. Profanity and negative or derogatory slang is prohibited from use at all times
on the property.

Residents must at all times conduct themselves in appropriate manors, while in any
community area.

O
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No pets other than fish that can be kept in a 2 gallon or smaller tank are allowed.

Wild Life is not permitted to be brought on site or kept in any room on the premises.

Pest Control
If you have a pest problem please contact the Executive Director as soon as possible.
Here are some tips to avoid pest problems.
Do not leave dirty dishes or food on the countertops or sink over night.

Do not leave paper bags or newspaper sitting in your room. Pests will nest in
these areas.

Keep floors clean and free of food crumbs.

Finally, do not let food, dirty dishes and food packaging build up in your room.

Phones

Residents will be expected to provide their own cell phone for communication.

Pranks (can lead to dismissal)

Pranks, which damage property, violate other policies, or put anyone in danger are
prohibited and will be treated seriously.

Paraphernalia (Can Lead to Dismissal)

To have any kind of drug or alcohol paraphernalia on the HWR property is strictly
prohibited. This includes in your personal room, common areas and in personal vehicles.
Your guests must also not have any paraphernalia on them when on site.
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Recycling

All residents are responsible for separating trash from recyclables and for disposing of
these items as prescribed.

Iltems that should be recycled include: clear, green, and brown glass; aluminum cans;
some plastic bottles; newspaper; corrugated cardboard; office paper; and tin cans.

Refrigerators

A refrigerator is provided in each resident room.
Residents are not allowed to remove refrigerators from the room.

It is recommended that residents clean the inside of your refrigerators weekly and that
you move it from the wall to clean the wall and floor behind and under.

Rollerblading

Residents are expected to remove their rollerblades prior to entering resident room.

Screens

Window screens must be kept on the windows, in their proper location, at all times.

Sexual Misconduct (can lead to dismissal)

Is any sexual behavior that may make others around you uncomfortable, and as such
will be viewed as sexual harassment.

Sexual Harassment (can lead to dismissal)

Sexual harassment can be but is not limited to; jokes, touching, conversations, pictures,
magazines and other materials or behaviors that can be seen as offensive to others
and/or is “unwelcome”.

If dismissal occurs for this offence, you may reply to the Half Way Ranch dafter three
months and a completion of a sexual harassment and/or tolerance course.
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Site Emergencies

A site emergency could be anything that an outside agency including but not limited to;
CPS, Police Officers, Sheriffs Officers, CHP, Any Counselors or Therapists, Ect. Are on site
trying to handle any number of issues. If you are not immediately involved in the
situation you must enter your own private room and stay there until the issue is
resolved and the area is cleared by HWR staff or equivalent. This is for everyone’s safety
and the privacy of the resident the situation is revolving around.

Smoke Detectors (can lead to dismissal)

Room smoke detectors must be plugged in at all times.

Tampering with room smoke detectors is prohibited.

If dismissal occurs for this offence, you may reply to the Half Way Ranch after three
months and a completion of a fire safety course.

Smoking
Smoking is allowed in designated areas only on Half Way Ranch property.

Children are not to be within twenty feet of any adult smoking.

Staff Members (compliance with and treatment of)

All residents and guests are expected to comply with requests from Half Way Ranch
staff members whether or not they agree with the request. If you have a concern about
the validity of a request, you should comply and then speak with the Executive Director

The use of physical force of any kind against a staff member is prohibited.
Verbal abuse, physical intimidations, derogatory or disrespectful actions or menacing
behaviors directed towards a Half Way Ranch staff member, the display of materials

that demean a staff member, and/or interference with staff members engaged in the
performance of assigned responsibilities is prohibited.

Substance Use (see: Alcohol, Drugs, and Smoking)
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Theft (can lead to dismissal)

Removal of housing-owned furniture from the building is prohibited and will be treated
as theft.

Tampering with washing machine and or dryer is prohibited.

The removal of personal property belonging to another community member without her
consent is theft.

Toilets

Toilets clog and over flow; do not flush paper towels-they do not degrade. Never flush
feminine hygiene products, regardless of what the packaging states

If toilet does overflow or clogs up, turn off the water supply immediately. There is a
water shut-off valve located near the bottom and back of the toilet. Contact the
Resident Coordinator at once.

Vandalism (can lead to dismissal)
You may not damage, deface and/or destroy Half Way Ranch property or property

belonging to another resident or guest either deliberately or through negligence on your
part. You will be expected to pay for any damage.

Vegetation

Potted plants and fresh flowers are permitted in resident rooms. All other non-planted
or dried vegetation (such as Christmas trees, wreaths, straw, wood with bark on it, etc.)
is not permitted.

Video/Cell Phones, Cameras and other Electronic Devices

Residents may not take images of any residents, residents children or visitors without
his/her permission. Transmission of such images electronically also requires permission
of the person.
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Washer and Dryers

Washer and dryers or for the use of all residents and should be used as intended.
Residents will be responsible for purchasing their own laundry soap and softener.

No dyes may be used in washer.

Clothing once dried must be removed promptly to free the dryer for the next residents
use.

If clothes are highly soiled or filled with dirt, sand, mud, etc. Please shake them/ clean
them off as best as possible outside before putting them in the washing machine.
Before using the washer please check the drain in the sink to insure that there is nothing
blocking the drain. There is no reason to flood the laundry room. If the laundry room
continues for flood it will be shut down.

The laundry facility is a privilege and should be taken care of to insure that all residents
can maintain access to it.

Weapons (Will lead to dismissal)
The possession and/or use of firearms (guns — including pellet and BB guns), bows and
arrows, ninja stars, illegal knives, Tasers and any other dangerous weapons is

prohibited.

Individuals may not display or portray as real any object that resembles a dangerous
weapon.

Weights

Weight lifting equipment, other than hand weights used for jogging or aerobics, is
prohibited.

Windows
Throwing or dropping objects out of windows or down stairwells is prohibited.
Violations of this rule include: throwing objects out of windows and throwing, dropping,
or disposing of liquid through the window.

Removal of windows and screens is prohibited.

Hanging items, such as birdfeeders, outside of your window is prohibited.
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Write Ups

If a resident violates any of HWR True Transitions rules a HWR staff member will issue
you a write up stating what rule you broke and consequences if there are any. After
three write ups you will be up for eviction review.

Damage, Clean-up and Replacements-Costs

Paint Windows

Full Room $250.00 Residence room $200.00
Bathroom $75.00 Blinds $100.00
Carpet Repair/ Replacement Walls

Patching $75.00 Patching (each) $5.00
Room $1,200.00

Plumbing Damages Removal of Decorations
Towel bar $15.00 Stickers/Tape $50.00
T/P Holder Shower $15.00 Broken/ Missing

Rod $25.00 Smoke Detector $50.00
Furniture Replacement Bedding

Chair $25.00 Sheets $25.00
Headboard/footboard $45.00 Comforter $25.00
Bedrails $25.00 Towels (each) $5.00
Mattress $100.00

Desk $35.00

Table $35.00

Microwave $75.00

Refrigerator $125.00

Coffee Maker $40.00
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